UCPath Task:
[OF U C P th Complete the Foreign Source Income Statement
CALIFORNIA d form

All employees who work outside of the U.S., whether U.S. citizens or not, are required to
complete a Foreign Source Income Statement form, upload and attach it to the Out-of-State
Income Tax Withholding form and then complete and submit that form. This sets the proper tax
status and situation with UCPath.

International hires who are not US citizens, do not reside in the US and who perform their work
activities in another county, are not subject to FICA or any other US tax. They are, however,

responsible for reporting income per their country's tax laws.

No additional actions are required by either the international hire or any UC department or
organization.

Use this task to download, complete and save the Foreign Source Income Statement form.

Dashboard Navigation:
Forms Library > Access Forms > Payroll > Foreign Source Income Statement

Note: This example uses sample images as seen on a computer. Sample images appear differently
on a tablet or smartphone, but the steps remain the same.
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Step Action

1. Navigate to the Foreign Source Income Statement form.

Click the scroll bar.
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Step Action
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2. Click the Foreign Source Income Statement link.
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The purpose of this form is to document income information of Nan-Resident Aliens (NRA) to be sure that they do not
get taxed on income, while working/studying outside of the United States. Click here to access form instructions.

SECTION 1. KEY INFORMATION *Indicates Required Fields
Employee ID#* (s igits) | Last Name* | First Name* [ ML

Country of Tax

Employee’s Phone® (numbers only;no spaces) | Employee’s Email®

SECTION 2. FOREIGN SOURCE STATEMENT FOR PAYMENT OF EMPLOYMENT

Check the box If you are not a U.S. citizen, lawful Permanent Resident Alien of the U.S or a U.S. person or
O | resident for tax purposes.

[0 | Check the box if you were employed by the University of California.

% | Indicate the percentage of time that you worked OUTSIDE of the U.S.

Begin Date (m/d/ywyy)

End Date (m/d/yywy)

Contract Begin Date (m/d/yvyy)

Contract End Date (m/d/yyyy)

of Locations OUTSIDE of the U.S.

W e

Step

Action

Depending on the browser being used, the form may need to be downloaded and
opened again in order to complete the form.

here

Instructions on how to complete the form are available.

Click the here link.
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UCPath INSTRUCTIONS /
Center FOREIGN SOURCE INCOME STATEMENT (FSIS)
RS
Purpose
This form assists UCPath Cent: in determining that the
been applied for the Nmesbdem Alien (NRA) employee population, who leave the US arvd still continue.
to work for the University, an are |Mng and e United States
e e o residency gy
Use

“This form will be completed by the employee to document eamings exempt from IRS taxation.
Guidelines
« Who should complete the FSIS:
~ Employees of the University of Calfornia who are working or have worked outside of the
United States.
« When to complete the FSIS;

— Complete the FSIS if ANY percentage of the work was done outside of the United States.
FSIS if 100% of done inside the United States.

- Do
+ How to complete the FSIS

- Followthe provided instructions below. Please ensure that the FSIS is completed
accurately, and is signed and dated before subiting.

Instructions
« Section 1: Empl i
« Section2: Empl p tion if he/she was out of the yonuc
status.
. Employee mmpletes information if helshe was out of the country on University of
St scholarshipffellows!

+ Section 4: Employes cbeckslhe o, certying hat all normiation provided s e, then
signs/dates, prints name and provides

fomia edu)._On the left side

Step Action

5. Review all of the instructions carefully and completely.
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@ [[crarfom | [ vatidate ] [undo mgnign] 45
Q

The purpose of this form is to document income information of Nan-Resident Aliens (NRA) to be sure that they do not
get taxed on income, while working/studying outside of the United States. Click here to access form instructions.

SECTION 1. KEY INFORMATION *Indicates Required Fields
Employee ID#* (s igits) | Last Name* | First Name* [ ML
Country of Tax Resil

Employee’s Phone® (numbers only;no spaces) | Employee’s Email®

SECTION 2. FOREIGN SOURCE STATEMENT FOR PAYMENT OF EMPLOYMENT
Check the box If you are not a U.S. citizen, lawful Permanent Resident Alien of the U.S or a U.S. person or
O | resident for tax purposes.

[0 | Check the box if you were employed by the University of California.

% | Indicate the percentage of time that you worked OUTSIDE of the U.S.
Begin Date (m/d/yyyv) End Date (m/d/yywy)
Contract Begin Date (m/d/yyyy) Contract End Date m/d/yyw)
of Locations OUTSIDE of the U.S.
1
a |
Step Action
6. Complete all relevant fields in Sections 1 and 2 per the instructions and work

assignment details.

7. Click the scroll bar.
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@ SECTION 3. FOREIGN SOURCE STATEMENT FOR ACADEMIC SCHOLARSHIPS / FELLOWSHIPS
Check the box if you are not a U.S, citizen, lawful Permanent Resident Alien of the U.S or a U.S. person or
Q u] resident for tax purposes.
5| Indicate the of ional activity ‘with this academic scholarship or fellowship
® | thatwas OUTSIDE of the U.s.
ional Activity Begin Date (m/d/yyyy) | ional Activity End Date (m/a/yyyy)
of Locations OUTSIDE of the U.S. where ional Activity was Conducted
1
2
3
Name of Payer of Scholarship or Fellowship | Address of Payer of Scholarship or Fellowship

‘The retention scheduie for this form can be found at hip:/irecordsretention.ucop edu

Revised: 3/6/2018 Page 1 of 2

UCPath FOREIGN SOURCE INCOME STATEMENT
Center

(FsIs)
CALIFORNIA

[[Clearrom | [ validate | [Undomigniant] rr.115

SECTION 4. PAYEE SIGNATURE*
Done

Step Action

Complete all relevant fields in Section 3 per the instructions and work assignment
details.

9. Click the scroll bar.
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UCPath FOREIGN SOURCE INCOME STATEMENT

Center (FsIS)

CALIFORNIA
[Cclearfom | [ vatdate | [undomigniiont| rr 115

SECTION 4. PAYEE SIGNATURE*

m] ‘ I certify that the above information is true, correct and complete to the best of my knowledge.
Type/Print Name* [ Title*
E-mplwyee Signature® ‘ Date* (m/d/yyyy)
Step Action
10. After completing all relevant fields in all the sections, sign the form and save to
your computer.
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Step Action

11. You have completed the Foreign Source Income Statement form.

Use the Complete the Out-Of-State Income Tax Withholding form simulation to
upload and attach the Foreign Source Income Statement form and complete the
Out-of-State Income Tax Withholding form.

All international employees, regardless of their citizenship status, who move to the
United States are required to submit a new Out-of-State Income Tax
Withholding form to cancel international residence and to set up a US state of
residence.

Non- Resident Alien (NRA) employees must update GLACIER with their date of
departure and date of arrival once they return to the United States.
End of Procedure.
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